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1. O0He moJioKeHUus

1.1. Hacrosmas nonuruka o0padoTku nepcoHanbHbix gaHHbiX MBJIOY «/lerckuii cax No
13 «MansBuHa» r. IHlamm» (manee — IlonuTuka) onpenenser uend o00pabOTKH
MePCOHAJBHBIX JIaHHBIX, KaTeropuu M IepeYeHb 00padaThiBaEMbIX MME€PCOHATBHBIX
JIAHHBIX, KaTEropuu CyOBEKTOB, IMEPCOHAIbHBIC JAHHBIE KOTOPHIX 00padaThIBarOTCH,
Cr10CO0BI, CPOKH HX 00pabOTKM M XpaHEHHs, MOPSANAOK YHHUUYTOXKEHHS MEPCOHAIBHBIX
JIAHHBIX TPU JIOCTHXKCHUM LENeH uX 00pabOTKM MJIM MPH HACTYIUICHHWH HHBIX 3aKOHHBIX
ocuoBanuii B MBJIOVY «Jlerckuii cag Ne 13 «MansBuna»» r.1lanu» (nanee — Jlerckuii

caj).

1.2. JIokasibHBI€ HOPMATUBHBIE AKTHI M HHBIE JTOKYMEHTHI, perlaMEeHTHPYIoIHe 00paboTKy
NepcOHANBHBIX JaHHBIX B JleTckoM cany, pa3padarbiBaOTCS € YYETOM [OJIOKEHHI

[ToNMUTHUKU.

JleiicrBue TTONMTHUKK pacnpoOCTpaHSAETCS HA MEPCOHAJIBHBIE JAHHBIC, KOTODPbIE
Jlerckuit caj  oOpabarpiBaeT C MCHOJB30BaHMEM U 0€3 HCIOJIB30BAHHMS CPEJICTRB

ABTOMATHU3AlINH.

1.4, B IToauTHKe UCIOJIL3YIOTC CIAEAYIOUIME IIOHATHS:



e [CPCOHAJIBHBIC JaHHbBIE — J00as HHpoOpMalUsg, OTHOCALIAACSH IIPIMO HIIH
KOCBEHHO K ONpE/ICICHHOMY HIIH ONpe/eseMOMYy (PU3HYECKOMY JIHILY (cyOBeKTY
MEPCOHAJILHBIX JIAHHBIX);

e TNEPCOHAJBHBIC JNAHHBIC, PA3PCIICHHBIE CYOBEKTOM MNEPCOHAIBHBIX JAHHBIX JUIA
pacnpoCTpaHeHHsl, — NEPCOHAIIbHBIE JAHHBIC, JOCTYIl HEOrpAaHUYEHHOIo Kpyra
JIMIl K KOTOPBIM TPENOCTABIEH CYOBEKTOM NMEPCOHAJBHBIX HAHHBIX MyTEM Ja4H
coryiacusi Ha 00paboTKy NEPCOHANBHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
NEPCOHAJNILHBIX JAHHBIX Ui PacnpoOCTpPaHEHUS B MOPSAKE, MPEAYyCMOTPEHHOM
DenepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIIEpaTop MNEPCOHAIBHBIX NAHHBIX (omeparop) — JleTCkuit caja — IOpPUAHYECKOE
JIUL0, CAaMOCTOSATEIBHO MJIM COBMECTHO C JAPYTMMM JIMLAMHU OPraHU3yIoIIEe H
(um) ocyuectsisioniee 00pabOTKYy MEPCOHAIBHBIX JAHHBIX, OINpPENENAOIIEE
HeJu 00pabdOTKM MEpPCOHAIBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JIaHHBIX,
nomiexamux  obpaborke,  geictBus  (omepaiuM),  COBEpIIAEMBIE  C
[EPCOHAJIbHBIMHU JIAHHBIMH;

« 00paboTKa NMEepCOHANBHBIX NAHHBIX — JEHCTBHE (Omepaius) HJIH COBOKYITHOCTE
JCHCTBUN (Omepauuii) ¢ NMepCOHAJbHBIMU JAHHBIMH C HCIOJIB30BAaHHEM H 0€3
MCIIOJIb30BAHHsI ~ CPEACTB  aBTOMATH3allMM, BKJIO4Yas  cOop,  3amuch,
CUCTEMATHU3aLIUIO, HAKOIUIEHUE, XPAHEHUE, YTOYHEHUE (0OHOBIEHUE, U3MEHEHHE),
W3BJICYCHHE, HCIIOJIB30BaHUE, nepenady (pacnpocTpaHEHHE, MPEAOCTaBJICHUE,
JI0CTYI1), 00€3/IMuMBaHUE, OJIOKUPOBAHUE, YIAJIEHHE, YHHUYTOKEHHUE;

e ABTOMATU3MpOBaHHAsg 00paboTka MNEPCOHANBHBIX MJaHHBIX — 00paboTka
MEPCOHAJIBHBIX JJAHHBIX C [IOMOIIBIO CPEACTB BEIYUCIUTEIBHOU TEXHUKM:

e pPacnpoCTpAaHEHHWE TMEPCOHANBHBIX JaHHBIX — JCHCTBUSA, HANpPaBJICHHBIE HA
PacCKpBITHE NEPCOHAIIBHBIX JAHHBIX HEONPEAEACHHOMY KpPYT'Y JIHLI;

e INPEAOCTABJICHHWE TEPCOHAIBHBIX JAHHBIX — JEHCTBHS, HANpaBJICHHBIE Ha
pacKpbITHE MEPCOHAJIBHBIX JAAHHBIX ONPEAEICHHOMY JIMILy WIH ONpPENeIeHHOMY
KpYTy JIMLL;

e OJIOKMPOBAHUE MEPCOHAIBHBIX NAaHHBIX — BPEMEHHOE INpeKpalieHue o0paboTku
MEPCOHAJILHBIX NaHHBIX (32 UCKIIIOYEHUEM CIIY4aeB, eclid 00paboTka HEOOX0IMMAa
JUIA YTOYHEHUS [1EPCOHAILHBIX JAHHBIX);

* YHHUYTOKCHUE TNEPCOHAIBHBIX IAaHHBIX — NEHCTBHS, B pE3YJIbTATE€ KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTH COACPIKAHUE MEPCOHAIBHBIX NAHHBIX B
MH(POPMALIMOHHOH CHCTEME MEPCOHAIBHBIX JaHHBIX M (MJIM) B pe3ysbTare
KOTOPBIX YHHUYTOKAIOTCSA MAaTEPUAbHBIE HOCUTEN NMEPCOHAIBHBIX JAHHBIX:

« 00€31MYMBAHHE NEPCOHAIBHBIX JAHHBIX — JIEHCTBHS, B pE3yjbTare KOTOPHIX
CTAaHOBUTCA HEBO3MOMKHBIM 0€3 MCIOJB30BAHHS JOMOJIHUTENBHOW HMHBOPMAIHK
ONpPE/ECIUTh NPUHAVICKHOCTD MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOheKTy
MEPCOHANILHBIX JIaHHBIX;

¢ MHQOpPMALMOHHAA  CHCTEMA  NEPCOHAIBHBIX  JAHHBIX —  COBOKYIHOCTD
cojiepxalMxcs B 0a3ax JAHHBIX NMEPCOHAIBHBIX JAHHBIX M 00ECIECUNBAIOLIHX HX
00paboTKy HHYOPMAITMOHHBIX TEXHOJIOTHIA H TEXHHYECKHX CPEACTB!

e TpAaHCIrpaHuyHag repejaada MepcoHaNbHBIX NAHHBIX — Mepeaavya nepcoHaTbHbIX
JIAHHBIX  HA  TEPPUTOPUIO  MHOCTPAHHOIO  IOCY/apeTBA  OpraHy  BJACTH




HHOCTPAHHOTO  TOCYJapCTBa, MHOCTPAHHOMY  (DM3MYECKOMY  JMLY  HIIH
HHOCTPAHHOMY HOPHANYECKOMY JIMILY.

[.5. lerckuii caj kak oneparop rnepcoHaTbHbIX JaHHBIX 00s13aHa:

1.5.1. Cobmonate KOH()HMIEHIMANBHOCTh MEPCOHANBHBIX JaHHBIX, 4 HMEHHO HE
PacIpOCTPaHATh MNEPCOHANBHBIE JAHHBIE W HE MepeAaBaTh MX TPEThbHM JHLaM 0€3
COrJacusi CyOBbEKTa NMEPCOHANBHBIX JAHHBIX MJIM €ro 3aKOHHOIrO TpPEACTaBUTE/IA, €CJIH
HHOE HE NPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OGecneuntr cyObeKTaM MEpCOHAIBHBIX JAHHBIX, X 3aKOHHBIM IIPEACTABUTEISAM
BO3MOXXHOCTh O3HAaKOMJIEHUS C JOKYMEHTaMH M MaTepuajaMH, COAECPXAIIUMHU HX
[MepPCOHaNbHbBIC JAHHBIE, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOAATETECTBOM.

[.5.3. PazpsacHsaTh cyObekTamM MEpPCOHANBHBIX MAHHBIX, UX 3aKOHHBIM IPEJICTABUTE/SM
FOPUIMYECKHE MOCIEACTBUS 0TKa3a MPEI0CTaBUTh NIEPCOHAIBHEIE JaHHBIE.

1.5.4. bnoxupoBarb wWiIM yJIajuATh HENpaBOMEpHO oOpadaThiBaeMble, HETOYHBIE
MepcoHaIbHbIE JaHHBIE TU00 00ecneunTh uX OJIOKMPOBAHUE UJIH Y IATIEHHE.

1.5.5. Ilpekpatute 00pabOTKY M YHHYTOXHUTH WJIHM OOE3JIMYUTH TMEPCOHANILHBIE NAHHBIE
nubo obecneyuTs InpekpameHue oOpabOTKH W YHHYTOXKEHHME WIM O00Ee3IMUUBAHHE
MEPCOHAIBHBIX JAHHBIX MIPHU JOCTHXKECHUH LEIH UX 00paboTKH.

1.5.6. Ilpekpatuth 00padOTKY NEPCOHANBHBIX JAHHBIX WJIM ODECHEUYHTH MpEKpallCHHUE
00pabOTKH NEPCOHAIBHBIX JAaHHBIX B ClIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corsiacus Ha 00pabOTKy €ro NepCOHANbHBIX JAHHBIX, €CIIM HHOE HE MPELYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOrO, BBIFOAONPHOOPETATENIEM MU TOPYYUTENIEM I1O
KOTOPOMY SIBJISICTCS CyOBEKT NMEPCOHAIBHBIX JAHHBIX, WM HHBIM COTJIAIICHUEM MEXIy
JleTckum cajioM ¥ CyOBEKTOM NMEePCOHAIBHBIX JAHHBIX.

1.5.7. Ilpunumats Mepbl, HEOOXOAUMBIE U JOCTATOYHBIC JJIsI 00ECNEYEHHUS BBINOIHEHUS
0043aHHOCTEN, NPEAYCMOTPEHHBIX 3aKOHOM M TMPHHATHIMH B COOTBETCTBHH C HUM
HOPMATUBHBLIMH [IPABOBBIMH aKTaMH.

1.6. Jlerckuit caj BripaBe:

1.6.1. CaMoCTOATE/IbHO ONpENeNaTh COCTaB M MEpeYeHb MEp, HEOOXOMUMBIX W
JIOCTATOYHBIX /i1 00eCreyeH s BhINOJIHEHUs 00A3aHHOCTEH|, NPEyCMOTPEHHBIX 3aKOHOM
U NIPUHATBHIMA B COOTBETCTBUU C HUM HOPMATHBHBIMH MPABOBBIMU AKTAMH, €CJIH HHOE He
PEAYCMOTPEHO 3aKOHOAATEILCTBOM O MEPCOHAIBHBIX JIAHHBIX.

1.6.2. Micnosib30BaTh NEPCOHANLHBIC JIAHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 03 WX
COrjlacud B cliydyasx, NpeayCMOTPEHHBIX 3aKOHOIATEILCTBOM.
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1.6.3. Ilpenocrasnare nepcoHaqbHbIE JaHHBIE CYOBEKTOB MNEPCOHAIBHBIX JaHHBIX
TPETHHM JIMIIAM B CllydasiX, IPeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TTopyuuts 06pabOTKY MepcoHaIBHBIX AAHHBIX APYTOMY JIMLY € COryacus CyObekTa
EPCOHAJILHBIX JAHHBIX, €CJIM HHOE HE TMPEAyCMOTPEHO (eaepajibHbIM 3aKOHOM, Ha
OCHOBAHHH 3aKJII0YAEMOr0 ¢ 3TUM JIMLOM aorosopa. JIuio, ocymecTsisiomee 00padoTKy
ePCOHANBHBIX JAaHHBIX 10 nopyuyeHuto Jlerckoro cana, 0643ano coba0aaTh NPHUHLMITEI U
MpaBuia 00pabOTKH NMEPCOHANBHBIX JAHHBIX, MPELYCMOTPEHHBbIE 3aKOHOM, COOIOAATh
KOHQUMIECHIIMAIBHOCTG  MEPCOHAJIBHBIX  JAHHBIX, TPHHMUMATh HEOOXOAMMBIE MEPBI,

HampaBJIeHHbIE Ha O00EClEeYeHHE BBINOJHEHUS O005A3aHHOCTEH, IMPEeayCMOTPEHHBIX
3aKOHOM.

1.7. PaboOTHMKH, pOJAUTENH BOCIUTAHHUKOB, HHBIE CYOBEKTHI NEPCOHAIBHBIX JaHHBIX
(1anee — cyOBeKThl MEPCOHANIBHBIX JAHHBIX) 00sI3aHBI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIATEbCTBOM, IPEAOCTaBIATE [leTCKOMY
caZly JOCTOBEPHBIE NIEPCOHAIBHBIE JAHHBIE.

1.7.2. I1lpu u3MEHEHUHU TIEPCOHAIBHBIX JHAaHHBIX, OOHAPYXXEHUH OIIHOOK MM HETOYHOCTEM
B HUX HE3aMEJIUTENIbHO coo0maTe 00 3ToM JleTckoMy cany.

1.8. CyOBeKThl NEPCOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Ilomyyars uH(OpPMALUIO, KACcAIOILYOCS 00pabOTKH CBOMX NMEPCOHANBHBIX JaHHBIX,
KPOME CJTy4yaeB, KOTJa TaKOH JOCTYI OrpaHuyeH (eepaabHBIMU 3aKOHAMM.

1.8.2. Tpebosarb oT JleTcKOoro caja yTOYHUTh NEPCOHANbHBIC JaHHBIE, OJOKHPOBATH MX
WY YHUYTOXHTb, €CJIM MEPCOHAIBHBIC NAHHBIE SABJISIOTCS HEMOJHBIMM, YCTapEBIIMMHM,

HETOYHBIMH, HE3aKOHHO TMOJIYYEHHBIMU MJIM HE SBISIOTCA HEOOXOAMMBIMH  JUIS
3a4BJICHHON 1e 00padoTKH.

[.8.3. JIONOJHHUTH NEPCOHAIBHBIE [AHHBIE OLEHOYHOIO XapakTepa 3asBICHHEM,
BBIPAKAOIIMUM COOCTBEHHYIO TOUYKY 3PEHHS.

1.8.4. OOxanoBarb JaeWcTBUA WM OeszneicTBue JIeTCkoro cajga B yIOJIHOMOYEHHOM
OpraHe 110 3aliUTe [PaB CyObEKTOB MEPCOHANBHBIX JAHHBIX U B CyAeOHOM MOPSIIKE.

2. [lpaBoBbie 0cHOBaHMSI 00pabOTKH MEPCOHAILHBIX JAHHbIX

2.1, IlpaBoBbIMM OCHOBaHMSIMM 00pabOTKM MEPCOHANBHBIX JAHHBIX B J[eTCKOM cany
ABJIANOTCA YCTAB M HOPMATHBHBIC TIPABOBBIC AKThl, JUIS MCIOJHEHHS KOTOPHIX M B

COOTBETCTBUM € KOTOPBIMM JleTckuit cajg ocymecTsisier o0paboTKy mnepcoHaibHbIX
JJAHHBIX, B TOM YUCJIE:

« IpynoBol KOJEKC, WHBIE HOPMATUBHELIE NPABOBBIE AKTHI, COACPKAIIHE HOPMBI
TPYJAOBOIo npasa;



e DbIHOKeTHBIN KOEKC:
« Hanorosmiii Kkonexc;
e | paxpaHckuii KOAEKC;

o (CeMeHHBbIN KOaeKC;
« DenepanbHblii 3ak0oH 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B PoccHiiCkon

denepanyu» U MPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIE ITPABOBBIE AKTHI,
e COLMAJIBHOE, TICHCHOHHOE M CTPaxOBOE 3aKOHOAATENbCTBO POCCHICKOH
Denepaumu;
e 3aKOHOIATEJILCTBO B cdepe 0€30MacHOCTH, B TOM YHCII€ AaHTUTEPPOPUCTUYECKOH
3AULICHHOCTH.

2.2. TlpaBOBBIMM OCHOBaHUSIMM 00paOOTKM MNEPCOHAIBHBIX AaHHbIX B JleTCKOM cany
TAK)Ke SABJISIOTCS  JIOTOBOPBl €  (HU3MYECKMMM JIMLAMH, 3asBJIEHUS (coryacus,
JOBEPEHHOCTH) POJMTENICH (3aKOHHBIX IMPEICTABUTENIEH) BOCIHUTAHHUKOB, COTrJIacHs Ha

00paboTKy nepcoOHAIBHBIX JaHHBIX.

3. llesn 00padoTKH NMEPCOHAJBHbIX JAHHBIX, HX KATErOPHH H NepevyeHb, KATErOpHH
CyOBEKTOB, NEPCOHAIbHbIE JaHHbIE KOTOPbIX 00padaTbiBalOTCs, CMIOCO0bI, CPOKH HUX
00pabO0TKH H XpaHEHHsl, MOPAAOK YHHUYTOXKEHHUS NMEePCOHAJIbHBIX JaHHbIX

1. Henr o0paGoTku: opraHu3auus o00pa3oBaTeIbHOH [AeATEJBHOCTH N0 o0pa3oBaTrebHBIM
JTOIKO0JbHOro 00pa3oBaHHs, AONOJHHTEIbHLIM 00Ie00pa3oBaTeJIbHBIM NPOrpaMMam

Kareropuu [IepconanbHbIE JaHHBIE CrnienuanpsHble JaHHBIE

JIaHHBIX

[Tepeuens e (haMWINs, UMS, OTYECTBO; CBeleHUss O  COCTOSSHHH
JIAHHBIX e II0JI; 310pPOBbS

e TI'PaAXKIAAHCTBO,
e JiaTa U MCCTO POXACHHI,

e u3obpaxenue (dhororpadpus, BUIEO);

¢ MAacropTHHIE aHHBIE;

e aJIpec PErMCTpaLMHU 110 MECTY JKUTEJLCTBA,
¢ azpec (hakTHYECKOro MPOKUBAHHUS;

¢ KOHTAKTHbIE JJaHHBIE;

e WHJAUBUAYaAJIbHBIN HOMEp
HaJIororuiaTesblUIHKa;

e CTPaxoBOH HOMEp WHJUBHUYAJIEHOIO
muauesoro cyera (CHUJIC);

e cBejeHudA, obpasyoumecs B mpolecce
peajin3aimu oGpazona'reano'ii [POrpamMmMai;

¢ MUHBIE NepCcoOHaAIbLHEIE JIAHHBIC,
npeaocTapiiiemMele  (DU3UYECKUMU  JIMLIAMH,
HeoOX0IMMBIE U1 3aKJII0YEe HUS H
UCTIOJIHEHHA JIOFOBOPOB, HMCIOJIHEHUS HOPM
3aKOHO/ATENLCTBA B cepe obpazoBaHus

Kareropuu Obyyalonmecs, Ux poAUTENIH (3aKOHHBIE NPEJICTABHTENN)
CYOLEKTOR




Criocof

ABTOMaTH3MpOBaHHas 06paboTka 1 Gea CPEIICTB aBTOMATHU3ALIHH, B TOM YKC/IE:

00paboTku
* TOJIYHCHHE TIEPCOHANBHBIX JAHHBIX B YCTHOW M  MHCHMEHHOI] hopme
HETIOCPCACTBEHHO  OT  CYOBEKTOB  MEpPCOHANBHBIX  JAHHBIX (X
MpeacTaBuTeNIeH);
* BHCCCHHA TEPCOHATBHBIX JIAHHBIX B JKYPHAIIBI, PEECTPHI H HH(DOpPMaLIHOHHbIE
CHCTEMBI M IOKyMeHThI JleTckoro caja.
Cpoku B Teuenue cpoka peanuzamuu 0Opa3oBaTeNbHOI MPOrpaMmel
00paboTku
Cpoku B Teuenue cpoka, ycrasoBieHHOro HOMEHKJIATYPOi Jiesi B 3aBUCHMOCTM OT THIA
XPaHEHHUS AOKYMEHTa, B KOTOPOM COJEPXKATCS NMEPCOHANBHBIC TaHHBIE
[Topsimok B cootserctBuM ¢ TTopsaKoM YHHUTOKEHHS M 063 THIMBAHHS MEePCOHANIBHBIX AaHHBIX
YHHYTOXEHHS

lICTCKOFO CaJia B 3aBUCHMOCTH OT THUIIA HOCHUTENS [NEPCOHAJILHBIX NAHHBIX

2. lleabr 00paGoTkH: BBINOJHEHHAS Gynxkuuii m noasomoumii paGorogareans B TPYAOBBIX
OTHOUICHHSX, B TOM 4YHCJIe 00s13anHOCTel NO 0XpaHe Tpyaa

Kareropuwu [lepcoHanbHbie naHHBIE Cneumansubie | Buomerpuueckue
JAHHBIX MEePCOHAIIbHLIE | NEPCOHAJIBHBIE
JTAHHBIE JTAHHEIE
[lepeuens e (amuius, HMs, OTYECTBO; Caenenus o | U3o6paxkenne Ha
JaHHBIX e TI0J; COCTOSIHUM Goto u Buneo3anucu,
e TIPaXKIAHCTBO; 3/I0POBbSA MOJIyYEHHBIX C Kamep

e J1aTa U MECTO POXKIECHHUS;

» u3obpaxenue (pororpapus);

e MACIOPTHBIE JAHHBIE;

° aJIpeC  perucTpaluu
JKUTEIIbCTBA;

o ajpec (HaKTUYECKOro MpOKUBAHUS,

e KOHTAKTHBIE JJAHHBIE;

 WH/UBUIYAIBHBIN
HAJIOTOILIATEJIbIINKA;

e CTPaxOBOW HOMEpP MHIAUBHIYaJLHOIO
smuesoro cyera (CHUIIC);

e CBEICHUS 00 obpa3zoBaHuu,
kBaupukauuu, npodeccuoHaIbHON
MOJArOTOBKE H MOBBILIEHUH
KBAJIM(PUKALMY;

e CeMelHOoe I10JIOKEHHE,
JIeTEeN, pOJACTBEHHbIE CBA3H,

e CBEJIEHUS O TPY/JOBOM JIEATEIILHOCTH,
B TOM YMClie HAJIMYMUE MOOLUPEHHH,
HarpaxaecHuH H (MIK)
JUCUMTUIMHAPHBIX B3BICKAHUH,

¢ JIaHHBIE O perucTpanumn Opaka,

¢ CBEJEHHUA O BOWHCKOM Y4eTe,

o cpenerHusd 00 HHBAJIMIHOCTH,

e cpepeHuns 06 yaepKaHud aJIMMEHTOB;

HaOIOIeHU

Mo  MecCTy

HOMEp

HAJIHYHC

e CBEJIEHUA O J0X0[€ C npeAblAyHICro




mecTa paboThl;

e WHBIE  TEPCOHAJIbHBIE  JIAHHBIE,
npeaocrasisieMble  pabOTHHKaMH B
COOTBETCTBHH ¢ TpeOOBaHUSIMH
TPYJOBOIO 3aKOHOATE/ILCTBA

+

Kareropumu PaGoTHUKH, KaHuaaTel HAa paboTy (CoUcKaTesH)
CYOBEKTOB
-4
Cnocobm AproMaTH3upoBaHHas 06paboTka 1 0e3 cpe/ICTB aBTOMATH3alHH, B TOM YHCIIE:
obpaboTku
e TMOJYYEHHE TMEPCOHAIbHBIX JAHHBIX B YCTHOH H nuchbMeHHoi (dopme
HEMOCPEICTBEHHO OT CYOBEKTOB NEPCOHAILHBIX JAHHBIX;
e BHECEHHS TEPCOHANBHBIX JAHHBIX B JKyPHANIbI, PeeCTPbl U HH(QOPMALMOHHbIC
CHCTEMBI M JIOKYMEHTHI JleTckoro cana
Cpoku B TeueHue cpoKa JAEHCTBHS TPYJAOBOro aorosopa. [lis kaHauaaToB — B TEUCHHE CPOKa,
obpaboTku He0oOXOMMOTrO JIJIsl PACCMOTPEHHUS KaHAHIATYPhl U 3aKITII0UYEHHsA TPY0BOro A0roBopa
Cpoku B TeueHHe CpOKa, YCTAHOBJIICHHOIO HOMEHKJIATYpOd Jeil B 3aBHCHMOCTH OT THIIA
XpaHEHHUS JIOKYMEHTa, B KOTOPOM COJIEPXaTcs IepCOHalbHbIE JaHHBIE, B TOM YHCJIEC B COCTABC
| au4HBIX aen — 50 ger
[Topsaok B coorBeTcTBHH ¢ ITOpAZKOM YHUUYTOXKEHHS M 00€3THMYMBAHUA NMEPCOHATBHBIX JaHHBIX
YHHYTOKeHHs | JIeTCKOro caja B 3aBUCHMOCTH OT THIA HOCHTEJIS MEPCOHABHBIX ZIaHHBIX
3. Ileas o6paGoTku:  peajH3alHs  FPaXKIAHCKO-NPAaBOBbIX  J0r0BOPOB, CTOPOHOH,

Bblrononpnoﬁpe'rare.ﬂem HJIH NoJiy4yaTeJsieM KOTOPbIX fIBJIACTCH lIe’l' CKHH caa

Kareropuu [TepcoHajbHBIE JTaHHBIE
JIAHHBIX
[TepeyeHb e (hamMunus, UM, OTYECTBO;
JTAHHBIX e IIACIOPTHEIE JJAHHBIE,
e aJpec PerucTpalyy H (Win) GpaKTHIECKOro NpOXKHBAHMS;
e KOHTAKTHbIE JAHHBIE,
e WHAMBUAYAJIBHBIA HOMEP HAIOrOIUIATEIbIINKA,
e HOMEp pacyeTHOro CYeTa; .
e HoMep OAaHKOBCKOH KapThl;
e WHBIE INEPCOHAJIbHBIC JaHHBIE, MPEAOCTABIIAEMBIC bu3nyecKUMH  JIHIIAMH,
Heo6XOMUMBIE I 3aKJIIOYEHUs ¥ UCTIOJIHEHUS I0rOBOPOB
Kareropuu KoHTpareHThl, NapTHEPbl, CTOPOHBI 10r0BOpa
cyOBEKTOB
Cniocobb! ABTOMaTH3UpOBaHHas 00paboTKa 1 Oe3 cpe/ICTB AaBTOMATH3ALHH, B TOM HHCJIC.
006paboTKH

o [IOJIly4EHHE T[IEPCOHAIbHBIX JaHHBIX B yCTHOH M IHCbMEHHOH (opme
HENOCPEICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TAHHBIX,

e BHECEHHA INEPCOHATBHBIX JAHHBIX B JKYpHAJIbl, PECCTPLI H HH(OPMALHOHHBIE
CUCTEMBI U JIOKYMEHTHI JleTCKoro cajia




e . B - - —

Cpoxu

B Teyenune CpOKa, HeoOXOAUMOro JUis UCIIOJTHEHUA 3aKJIIOYEHHOTO JIOropop4a

00paboTku

Cpoku B TeueHue cpoka, YCTAaHOBJICHHOrO HOMEHKJIATypod e B 3aBUCMMOCTH OT THIId
XpaHEHUA NIOKyMEHTa, B KOTOPOM COZIEPKATCS NEPCOHANIbHbIE IaHHBIC

[Topsinok B coorBercTBHH ¢ [TOpAZKOM YHHUUTOXKEHHA U 00e3THYHBAHHA NEPCOHATBHBIX JAaHHBIX
YHUYTOXEHHUS | J[eTCKOro caja B 3aBUCUMOCTH OT THIIA HOCUTEIA MIEPCOHATIBHBIX IAHHBIX

4. Leaws 06paborkn: obecnevenne 0€30MaCHOCTH

Kareropuu [TepconanbHbIC NaHHBIE
JTAHHBIX
[lepeuenn o (amunus, UMs, OTYECTBO;
JAHHBIX e IIaCMOPTHBIE JAHHEIE,
e ajipec perucTpauuy U (Win) GakTHYECKOro MpoKHBAHHS;
e KOHTAKTHBIC JAHHBIC
Kareropuu [Tocerurenu [erckoro cana
CyOBEKTOB
Cnoco0Obl ABTroMaTH3HpoBaHHas 00paboTKa H Oe3 CPEJICTB ABTOMATH3aLMH, B TOM YHCJIE:
oOpaboTkn
o [OJYUYCHHE TMEPCOHATBHBIX JAHHBIX B YCTHOH M MHCEMEHHOH (opme
HEMOCPEJICTBEHHO OT CYOBEKTOB ME€PCOHANBHBIX AaHHBIX;
o BHECEHMA MEPCOHAIBHBIX AAHHBIX B )KYPHAJIBI, pEECTPBl ¥ MH()OPMAIIHOHHBIE
CHUCTEMBI M JIOKYMEHTHI JleTckoro cana
Cpoku B TeueHue nepruoa HaXOXKAeHUs TOCETUTEIA Ha TEPPUTOpHH JIeTCKoro cana
00paboTKH
Cpoxku B TeyeHHe CpOKa, YCTAHOBJICHHOIO HOMEHKIATypOH A€l B 3aBHCHMOCTH OT THIIA
XpaHeHHUs JIOKYMEHTa, B KOTOPOM COZIepKaTcs MEpCOHaIbHbIE JaHHbIE, B TOM YHClie MUHUMYM 30
JHel B OTHOLIEHMH 3aruceii KaMep BHACOHAOIOAEH S
[Topsaaok B coorsercTBuu ¢ ITopsaKoM YHUUYTOXKEHHA U 00€3THUYHBAHHUS MEPCOHAIBHBIX JaHHBIX
yHHUTOKEHHs | JIeTCKOro cajia B 3aBUCHMOCTH OT THIIA HOCHTEJIA EPCOHANBHBIX JAHHBIX

4. YcaoBusi 00pab0TKH NMEPCOHAJBbHBIX JAHHBIX

4.1. Jlerckuit caj OCyLIECTBISAET COOp, 3aHCh, CHCTEMATH3ALIMIO, HAKOTUICHHE, XPAHEHHE,

YTOYHEHHE

(0OHOBJICHHE, HW3MEHEHHUE), M3BJICYECHHE, HCIMOJIb30BAHHE, TEpenavy

(pacrpocTpaHeHue, Npe0CTaBIeHue, I0CTyIT), 00e3nn4nBaHue, OTOKHPOBaHHE, yAleHHE
M YHMYTOKECHHE TEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHH C 3aKOHOAATENLCTBOM O
[IEPCOHATLHBIX JAHHBIX W JIOKAILHBIMH HOPMATHBHBIMHU aKkTamMu JleTckoro caza.

4.2. Bce nepconaibHble AaHHbie JIETCKHA caj nojydaer oT CyObekTa nepCoHaIbHBIX
NAHHBIX, 4 B CJIyYasx, Korjaa cyObekT NepCOHAIbHBIX JIaHHBIX HECOBEPLICHHOJIECTHHH, — OT
ero poauTenel (3aKOHHBIX NPEJCTABUTENCH).




4.3. Tlonyuyenne o 006pabGOTKYy NEPCOHANBHBIX JIAHHBIX, PAa3pelIeHHBIX CYOBEKTOM
MEPCOHANBHBIX JTAHHBIX JUIS pacrnpoctpaHenus, JleTckuid cajg  OCyHIECTBIACT €
COOJTIOICHUEM 3aMPETOB M YCIOBHH, PELYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii can oOpabaTbiBaeT NMEPCOHAIBHBIC IaHHBIE:

« 0e3 ucrnonbp30BaHus CpeICTB aBTOMATH3ALH Y,

e C HCIIOJIB30BAHUEM CPEACTB ABTOMATH3AIMKM B MPOrpamMMax ¥ MH(QOpMaIHOHHBIX
cucremax: «1C: 3apmnara u kaaps», «1C: bubiuorexay.

XpaHEHHUE NMePCOHATBHBIX JAHHBIX:

4.5.1. Jlerckuit caf XpaHUT NEPCOHAIBHBIE JJAHHBIE B TEUEHHE CPOKA, HEOOXOAUMOrO I
JIOCTHXKEHHUS 1eeit ux o0paboTkH, a JOKYMEHTHI, COAEpKAIIHe NMEPCOHAJIBHBIC JaHHBIC, —

B TEUEHHE CPOKA XPAHEHMS HOKYMEHTOB, IPEXYCMOTPEHHOI0 HOMEHKJIATypOH I€N, C
YYETOM aPXUBHBIX CPOKOB XpaHEHHSI.

4.5.2. TlepcoHasnbHbIe JIaHHbIE, 3aQUKCUPOBAHHBIE HA OYMaXHBIX HOCUTEJIAX, XPAHATCA B
3anupaeMbIX mkadax 1100 B 3aMpaeMbIX MOMEIIEHHUAX, JOCTYII K KOTOPBIM OrpaHH'CH.

4.5.3. [IlepconajbHble HOaHHblE, 00pabaTbiBacMbleé C HUCMOJB30BAHHEM  CPEIACTB
ABTOMATH3AIMM, XPAHATCS B TAaKOM TMOPSAKE M Ha YCIOBHAX, YTOOBI MCKIIOUHMThH
HENpPaBOMEPHBIH WM  CIIyYyaWHbld AOCTYyNl K HHM, YHHYTOXCHHC, H3MCHCHHC,
6JIOKMpOBAaHHE, KOMMPOBAaHHUE, NPEIOCTABJICHHE, pPACNPOCTPAHEHHE TEPCOHATBHBIX
JIAHHBIX, 4 TAKXKE WHbIE HEMIPABOMEPHBIE ICHCTBUS B OTHOLUCHUM NIEPCOHATIBHBIX TAHHBIX.

4.6. Jluua, OTBETCTBEHHBIE 3a 00pabOTKy NEpCOHAIBHBIX JAHHBIX B JIeTCKOM cany,
NpeKpan@aT uX 00padaThiBaTh B CIEAYIOMHMX CITyYasix:

e JIOCTUIHYTHI LIENK 00pabOTKH NEPCOHANBHBIX TaHHBIX;

e HCTEK CPOK JeiCTBUS coryiacks Ha 00pabOTKy NEepCOHANBHBIX TaHHBIX;
e OTO3BaHO corviacue Ha 00pabOTKYy IEPCOHAIBHBIX JaHHBIX;
 00paboTKa NepcOHAIBHBIX IaHHBIX HEIPAaBOMEPHA.

4.7. Ilepenaya nepcoHaNbHbIX JIaHHBIX!
4.7.1. Jlerckuii ca obecrednBaeT KOHQUACHIMANBHOCTD IIEPCOHALHBIX IAHHBIX.

4.7.2. Jlerckuii caj nepefaeT NepCOHANbHBIC NAHHBIE TPETHUM JIMUAM B CIIELYIOLHX
clIydasax:

o CyOBEKT NEPCOHATBHBIX JAHHBIX JIaJl COTJIACHE HA Nepe/laty CBOMX JAHHBIX;
. mepejarh  JaHHble  HEOOXOAUMO B COOTBETCTBHH  C TpeOOBaHUAMU
3aKOHOIATELCTBA B PAMKAX YCTAHOBJIEHHOH NPOLIE/LY PBI.



4.7.3. Jletckuii cajm He OCYILIECTBISET TPAHCIPAHHYHYIO TMepefauy IMepCOHATbHbIX
JIAHHBIX.

S. Amyamnauuﬂ, HCIIPABJICHHE, YIAJICHHE H YHHUTOXEHHE NMEPCOHAJIbHbLIX JAHHbIX,
OTBETHI HA 3aNpPOChl cyﬁbemoa NEPCOHAJIbHBIX JAHHBIX

J.1. B ciyuae npenocraBieHus CyOBEKTOM NEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
MpeacTaBuTeieM (AKTOB O HEMOJHBIX, YCTAPEBIUHX, HEJIOCTOBEPHBIX HJIM HE3aKOHHO
MOJIyYCHHBIX TIIEPCOHANBHBIX JAHHBIX JIETCKMH caj akTyaJlM3upyeT, HWCNpPaBJISET,

OJIOKHpYET, yAaIsSeT MIM YHHYTOXKAET MX U YBEIOMISET O CBOMX AEHCTBUAX CyOBeKTa
MEPCOHAILHBIX JIaHHBIX.

5.2, Tlpn noctmxeHuu uened o6pabOTKH NMEPCOHANTBHBIX JAHHBIX, @ TAKKE B Ciyyae
OT3bIBa CYOBEKTOM IEPCOHANBHBIX JAHHBIX COIJIACHS Ha 00pabOTKYy MEpPCOHATBHBIX
JIAHHBIX MEPCOHAJIBHBIC JAHHBIE MOMJIEKAT YHUUTOXKEHHIO, €CTTH MHOE HE NPENYCMOTPEHO

JIOTOBOPOM, CTOPOHOM, MoJsiy4areiaeM (BeIroJonpuodpeTaTesieM) mo KOTOPOMY SBJISETCS
CyOBEKT NepCOHAIbHBIX JJAHHBIX.

5.3. YHHMYTOXKEHUE JIOKYMEHTOB (HOCUTENEH), COJAEpMALMX NEPCOHAIBHBIE MAAHHBIE,
MPOU3BOAUTCA B COOTBETCTBUM C [lopsakoM yHHYTOXKEHMS W 00€3IMYHMBAHUS
MEPCOHAILHBIX MAHHBIX JIETCKOro cana B 3aBUCUMOCTH OT THIIA HOCHTENS MEPCOHAIBHBIX

JIAHHBIX, B TOM YHCJIC MYTEM HW3MEJIBYCHMS LIPEAEpe, CTUPAHUS MIH (OpMATHPOBAHMS
3JIEKTPOHHOIO HOCUTEJIS.

5.7. Ilo 3ampocy cyObeKTa MepCcoOHaJbHBIX JAHHBIX WK €r0 3aKOHHOIO IpEICTABUTENS

Jerckuit can coobmaer emy wuHpopmauuio 00 00paboTke NEepPCOHAIBHBIX AAHHBIX
CyOBEKTA B CPOKM M B IOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.

[MognucaHo ynpposon
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